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FRCSEINST 4226.1
*Utilize as needed, all other fields are required.   Complete all required fields and mark unused optional fields with N/A.
FRCSE 4226/1 (Rev. 7-14)
PURCHASE REQUEST
Adobe LiveCycle Designer (electronic)
Adobe LiveCycle Designer (printed)
SECTION I - TYPE OF REQUEST
1.
Type of request
Request/confirmation - where?  Fleet Readiness Center Southeast or Fleet Readiness Center Mid-Atlantic?
SECTION II - REQUEST CONTACT INFORMATION
THIS FORM IS INTERACTIVE - DATA IN THIS FIELD WILL APPEAR ONCE APPROPRIATE SELECTIONS IN SECTION I ARE MADE
5.  MAILING ADDRESS:
COMMANDING OFFICER
FLEET READINESS CENTER SOUTHEAST
NAVAL AIR STATION, JACKSONVILLE
JACKSONVILLE, FL 32212-0016
6.  MC NUMBER: CALL FOR CC#
5.  MAILING ADDRESS:
SITE MANAGER FLEET READINESS CENTER MID-ATLANTIC 1141 AIRCRAFT TOW WAY HGR V147 ROOM 115 NORFOLK, VA  23511-4410
6.  MC NUMBER: CALL FOR CC#
5.  MAILING ADDRESS:
COMMANDING OFFICER FLEET READINESS CENTER SOUTHEAST NAVAL AIR STATION, JACKSONVILLE JACKSONVILLE, FL 32212-0016
SECTION III - COMPANY INFORMATION
THIS FORM IS INTERACTIVE - DATA IN THIS FIELD WILL APPEAR ONCE APPROPRIATE SELECTIONS IN SECTION I ARE MADE
4.  POINT OF CONTACT
5.  POINT OF CONTACT
SECTION IV - ORDER INFORMATION
THIS FORM IS INTERACTIVE - DATA IN THIS FIELD WILL APPEAR ONCE APPROPRIATE SELECTIONS IN SECTION I ARE MADE
5.  APC APPROVAL
SECTION V
THIS FORM IS INTERACTIVE - DATA IN THIS FIELD WILL APPEAR ONCE APPROPRIATE SELECTIONS IN SECTION I ARE MADE
SECTION V - MATERIAL BOX MARKING
1.  MATERIAL IS TO BE MARKED ON OUTSIDE OF BOX AS FOLLOWS AND DELIVERED TO:
FLEET READINESS CENTER SOUTHEAST DLA DISTRIBUTION SWAN ROAD BLDG. 175 DOOR 9 JACKSONVILLE, FL.  32212-0103
NOTE 1:  MERCHANT SHALL NOT:
    a.  CHARGE SALES TAX: TAX EXEMPTION#85-8012536777C-5, FEDERAL
    b.  CHARGE SHIPPING OR OTHER CHARGES ABOVE QUOTED PRICE
    c.  CHARGE TO THE PURCHASE CARD ACCOUNT UNTIL ALL ITEMS ARE SHIPPED.
    d.  BACKORDER OR DELIVER PARTIAL QUANTITIES
NOTE 2:  THE FOLLOWING INFORMATION IS TO APPEAR ON THE PACKING SLIP.
    a.  MERCHANTS NAME AND ADDRESS
    b.  DATE OF ORDER
    c.  REFERENCE/ PURCHASE ORDER # 
    d.  LIST OF ITEMS, INCLUDE QTY AND U/I PRICE OF EACH.
    e.  NAME OF PERSON PLACING ORDER (SEE ABOVE)
     f.  ENSURE CREDIT CARD NUMBER DOES NOT APPEAR ON PACKING SLIP
SECTION V -MATERIAL BOX MARKING
1.  MATERIAL IS TO BE MARKED ON OUTSIDE OF BOX AS FOLLOWS AND DELIVERED TO:
FRCMA NORFOLK 1141 AIRCRAFT TOW WAY HGR V147, ROOM 115 NORFOLK, VA  23511-4410
NOTE 1:  MERCHANT SHALL NOT:
    a.  CHARGE SALES TAX: TAX EXEMPTION#85-8012536777C-5, FEDERAL
    b.  CHARGE SHIPPING OR OTHER CHARGES ABOVE QUOTED PRICE
    c.  CHARGE TO THE PURCHASE CARD ACCOUNT UNTIL ALL ITEMS ARE SHIPPED.
    d.  BACKORDER OR DELIVER PARTIAL QUANTITIES
NOTE 2:  THE FOLLOWING INFORMATION IS TO APPEAR ON THE PACKING SLIP.
    a.  MERCHANTS NAME AND ADDRESS
    b.  DATE OF ORDER
    c.  REFERENCE/ PURCHASE ORDER # N65886-
    d.  LIST OF ITEMS, INCLUDE QTY AND U/I PRICE OF EACH.
    e.  NAME OF PERSON PLACING ORDER (SEE ABOVE)
     f.  ENSURE CREDIT CARD NUMBER DOES NOT APPEAR ON PACKING SLIP
SECTION V - SERVICES INFORMATION
NOTE 1:  MERCHANT SHALL NOT:
    a.  CHARGE SALES TAX: TAX EXEMPTION#85-8012536777C-5, FEDERAL
    b.  CHARGE SHIPPING OR OTHER CHARGES ABOVE QUOTED PRICE
    c.  CHARGE TO THE PURCHASE CARD ACCOUNT UNTIL ALL ITEMS ARE SHIPPED.
    d.  BACKORDER OR DELIVER PARTIAL QUANTITIES
NOTE 2:  THE FOLLOWING INFORMATION IS TO APPEAR ON THE PACKING SLIP.
    a.  MERCHANTS NAME AND ADDRESS
    b.  DATE OF ORDER
    c.  REFERENCE/ PURCHASE ORDER # N65886-
    d.  LIST OF ITEMS, INCLUDE QTY AND U/I PRICE OF EACH.
    e.  NAME OF PERSON PLACING ORDER (SEE ABOVE)
     f.  ENSURE CREDIT CARD NUMBER DOES NOT APPEAR ON PACKING SLIP
SECTION V - REMARKS
SECTION VI - GOVERNMENT USE ONLY
THIS FORM IS INTERACTIVE - DATA IN THIS FIELD WILL APPEAR ONCE APPROPRIATE SELECTIONS IN SECTION I ARE MADE
7.  IS ITEM AVAILABLE THROUGH ABILITY ONE (JWOD)?
8.  PERFORM THE FOLLOWING? (check when completed)
9.  CARDHOLDER
*10.  FINANCIAL MANAGER
11.  APPROVING OFFICIAL
4.  IS THIS A RECURRING SERVICE
5.  IS THIS METHOD OF PAYMENT ON CONTRACT OR DOES      THIS REQUIRE CONTRACT EFFORT?
3.  IS ITEM AVAILABLE THROUGH ABILITY ONE (JWOD)?
4a.  DOES IT EXCEED YEARLY MICRO-PURCHASE       THRESHOLD FOR SERVICE OR CONSTRUCTION?
6.   CARDHOLDER
*7.  FINANCIAL MANAGER
8.  APPROVING OFFICIAL
3.  REQUESTER
4.  APPROVAL
5.  COMPTROLLER
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